
Subject Pool Information for Researchers 

 

The UNLV Department of Psychology offers undergraduates the opportunity to earn course 

credit by participating in psychology experiments or by completing article summaries. Below are 

guidelines for researchers who wish to use the Subject Pool to conduct experiments. For more 

information, visit our website (go to http://PSYCHOLOGY.UNLV.EDU and follow the Subject 

Pool links) or contact the Subject Pool Coordinator (subjectpool@gmail.com). 

 

Simple Guidelines to Remember 
1) Researchers are UNLV Psychology faculty and students under their supervision  

 2) Experiments must have IRB approval & experimenters must complete the CITI course 

3) Use Experimetrix to advertise your study & post appointments  

4) Participants get a copy of the consent form 

5) Assign credits within 24 hours (30 min = 0.5 credit, 60 min = 1 credit, etc.) 

6) Participants can drop-out at any point – if they do, assign partial credit 

 7) If the experimenter is a no-show, participants get full credit 

 8) If a participant does not show, assign a penalty of 0.5 credit 

9) Participants should be debriefed at the conclusion of the experiment 

 10) Deadlines are posted on the Subject Pool website 

 

Detailed Steps to Using the Subject Pool 

1) All researchers must be UNLV Psychology faculty or students under their supervision. If you 

are not in the UNLV Department of Psychology, contact the Subject Pool Coordinator. 

 

2) Before starting, all experiments must be approved by the Institutional Review Board (IRB). 

Forms and procedures can be obtained from the Office for the Protection of Research Subjects, at 

http://www.unlv.edu/Research/OPRS. All researchers, experimenters, and lab assistants must 

complete the CITI ethics course (www.citiprogram.org) before working with participants or data. 

 

3) To request an experiment #, submit these items to the Subject Pool Coordinator (email is 

preferred): (a) a copy of your IRB approval, (b) the advertisement to be posted, (c) the # of 

participants you want to run this semester, and (d) the # of credits for your study. If your testing 

takes place in more than one location, you can request a 2
nd

 experiment #. 

 

Use Experimetrix (www.experimetrix.com/unlv) to advertise experiments, post appointments, 

and to assign credit. To post your experiment login and fill out the information for “Edit 

Header”. Be sure to fill out the section titled: “Experiment information…”.  

 

Create appointments by clicking “Add New Sessions” and filling out the required section (pay 

attention to AM/PM). You can view who has signed up by clicking “View Schedule”.  

 

The Subject Pool Coordinator will make classroom visits to answer questions and to encourage 

students to participate. We will also send reminder emails to students. We do this to promote 

participation in general, rather than specific studies. Researchers are discouraged from contacting 

instructors to promote their study or to collect data in class (however, it is ultimately up to each 

instructor as to whether they allow this). Remember that students may feel pressure to participate 



in a promoted study; they may think that the instructor is endorsing that study. Also, the Subject 

Pool is already taking steps to encourage students to complete the research activity. 

 

4) All participants in experiments should receive a copy of the consent form. Keep the signed 

copy for your records and provide them with a blank one. 

 

5) Researchers should assign credits (or a penalty – see #8) in Experimetrix within 24 hours after 

a student has participated. Do this in “View Schedule” – don’t forget to click “Apply Changes”! 

 

6) Please remember that participants are allowed to drop-out of a study at any point. If they 

choose to do so, assign partial credit for the time that they participated.  

 

7) If you are unable to attend an appointment, do the following (use “View Schedule” for these 

steps): (a) If no one signed up, simply cancel the appointment. (b) If people have signed up, 

email them as soon as possible (double click names), then remove their appointments (email 

BEFORE removing the appointment, or you will lose their email addresses). (c) Finally, if 

possible, have someone meet the subjects (in case they didn’t get the email) or at least post a 

note on the door. If you cannot provide at least 12 hours notice, then you must assign full credit. 

 

8) If a participant signs up for an experiment but does not show up, assign a 0.5 credit penalty 

(this is the default value in Experimetrix) using “View Schedule”. If the participant cancels at 

least 12 hours prior to an appointment, or shows up but does not wish to participate, DO NOT 

assign a penalty. 

 

9) Upon completion of the experiment, please debrief participants as to the purpose of the study, 

the expected results, the general setup of the experiment, and whether any deception was 

involved. Also, please answer any questions that participants have about the study – remember, 

this should be a learning experience. 

 

10) Deadlines for the current semester can be found on the Subject Pool website. All credits must 

be entered within 24 hours of the deadline – this is important because instructors need to get their 

class lists for assigning grades. If it takes more than one semester to collect your data, please 

notify the Subject Pool Coordinator at the beginning of each semester. 

 

****************************************************************************** 

Before conducting research with human subjects, researchers should be familiar with the APA's 

Ethical Principles in the Conduct of Research with Human Participants (1982) and its 2001 

revision. Researchers are required to treat participants with respect, obtain informed consent, 

ensure participants’ privacy, and provide an educational experience for them. Remember, this 

research is dependent on the cooperation and understanding of participants.  

****************************************************************************** 

 

For more information, or to see Frequently Asked Questions (FAQs), visit the Subject Pool 

website (go to http://PSYCHOLOGY.UNLV.EDU and follow the Subject Pool links) or contact 

the Subject Pool Coordinator (subjectpool@gmail.com). 


